Regional Organizer

House Party Supply Checklist

Prepare a bag/box that you can grab before each party that contains the following items:  (and refresh the kit after each party!)

1.
3-4 clipboards equipped with:

· sign-in/sign-up sheets

· information sheets about upcoming volunteer opportunities

· voter identification cards

2. name tags

3. marker (for name tags)

4. pens, pens, pens

5. extra house party kits 

6. extra remittance envelopes

7. a smiling face and positive demeanor

Be sure to arrive at the party early in order to get a lay of the home and to put the host at ease that leadership is present.

Be sure to set a sign up sheet with pens and extra remittance envelopes at the front door to catch guests as they walk in; if possible have a volunteer standing at the entry to make sure that everyone signs in; if no one is available to work the door then walk around and make sure that everyone is signed in.  The sign in sheet is as much for the host as for the campaign – it’s our way of letting the host have a list of everyone who attended their gathering.

Know how much money has come into the campaign for this party before the day of the event.

Open the remittance envelopes (not in people’s presence) throughout the party writing the amount on the outside so that you can get an easy quick count before the pitch.

Talk to as many people as possible throughout the party.  Our job is to have one-on-ones educating people all day as well as signing them up for volunteer opportunities.  We are there to answer their questions and the one-on-one makes people feel involved as well.

Stay until most every guest is gone – a lot of our best one-on-one conversations and question answering moments happen after the majority of people have left.

At the end of the party leave the host with a final total and a big thank you – their personal support (hosting a party) and contribution are HUGE; we can’t do this without them.

